
PRESENTATION PLANNER

1. Clarify Purpose

2. Assess Audience Needs

Inform

Persuade

Get Results

Impress

Entertain

KEY CONCEPTS & IDEAS METAPHORS PRESENTATION TITLE

Who are they?

What do they know?

What are they like?

3. Set participant objectives
What will they do?

Under what conditions/constraints?

What will define success?
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3. Develop Content

5 & 6. Prepare, Deliver & Evaluate

A.  Generate data

B. Decide what’s in/out 

C. Organize the data

Intro/opening

Body

Close

4. Design the process
How & How Long? What tools will you use?

Resources
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